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Somerhill Pre-Prep is our Section for 2 to 7-year-old girls and boys.  

  

  

Derwent Lodge is our Preparatory Section for 7 to 11-year-old girls.  

  

  

Yardley Court is our Preparatory Section for 7 to 13-year-old boys.  
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We are looking for a dynamic and proactive candidate to join our busy school, and supportive team.  The 

primary objective of the role is to cover classes and deliver lessons in the event of planned or unplanned 

absence by teaching staff. This may at times involve helping in the planning, preparation and marking of 

lessons. When time allows this role will also support teachers or groups/ individual children to support 

learning across all year groups (EYFS up to year 2).

Skills and Qualifications 

• Dynamic and dedicated teacher 

• Qualified teacher status 

• Experience of the Key Stage 1 Curriculum  

• Commitment shown to co-curricular activities 

• Excellent communication and organisational skills  

• Strong ICT skills. 

Personal Characteristics 

• To care about children and to prioritise the safeguarding of them 

• Flexibility and ability to cope with frequent and sometimes last minute changes 

• Ability to work in a team and to build successful working relationships with colleagues 

• To be committed to the aims and ethos at Somerhill 

• Willing to roll up sleeves and have a go at anything 

• An ability to relate to pupils, staff and parents and to communicate effectively with them 

• Effective classroom management skills  

• Effective communication skills at all levels 

• Effective time management 

• Professional attitude and 

• To have a good sense of humour and enjoy having fun! 

 
Specific Requirements 

 
• To cover form time for either unplanned or planned teacher absence and deliver classroom activities that have 

been planned and prepared by teacher 

• To support the SEN department when class cover is not required

• Excellent curriculum knowledge (some subjects are delivered by specialist teachers) 

• To describe and explain learning activities, answering queries, giving direction, and assisting with differentiated 

tasks and materials, encouraging students to improve the quality of their work 

• Organising the classroom and learning resources  

• Motivating pupils with enthusiastic, imaginative teaching 

• Developing a positive attitude to learning for all pupils 

• Maintaining a good level of behaviour and discipline  

• At times, preparing and marking work to facilitate pupils’ educational development 

• To support teachers when assessing pupil needs and progress 

• Keeping up to date with changes and developments in the structure of the curriculum and education 

• Coordinating activities and resources within a specific area of the curriculum and supporting colleagues in the 

delivery of this specialist area 

• Liaising with specialist staff, e.g. Learning Support, Music, Sports and MFL teachers or external agencies 

• Fulfilling all duties required to ensure the safety and well-being of the children at all times 

• A strong ability to embed ICT in lessons and also to support personal work, e.g. record keeping, report writing 



• Deliver an after-school club once a week 

• Attend regular staff meetings, training, INSET and courses as required  

• Organising and taking part in school events, outings and activities which may take place at weekends or in the 

evening. 

Additional Duties and Professional Requirements  

• To operate at all times within the stated policies and practices of the school 

• To establish effective working relationships and set a good example through their presentation and personal 

and professional conduct 

• To endeavour to give every child the opportunity to reach their potential and meet high expectations. 

• To co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the school, 

department and pupils 

• To contribute to the corporate life of the school through effective participation in meetings and management 

systems necessary to coordinate the management of the school 

• To take part in marketing and liaison activities such as Open Evenings, Parents Evenings, Review days and events 

with partner schools 

• To take responsibility for own professional development and duties in relation to school policies and practices. 

• To assist with the organisation of school trips and attend trips where required 

• To assist in the School appraisal system   

• To liaise effectively with parents and governors 

• To undertake After School Care clubs as required 

• To undertake any duties or tasks as reasonably requested by the Headteacher of the Pre-Prep or the Principal. 

PERSON SPECIFICATION 

 Essential Desirable 

Education & 

Qualifications  

Degree status or equivalent Qualified teacher 

status 

 

Recent and relevant CPD record

Knowledge & 

Experience 

Understanding of the requirements of primary 

education and able to deliver outstanding lessons 

Ability to challenge and support all pupils to do 

their best  

Providing clear structures for lessons maintaining 

pace, motivation and challenge  

An understanding of the principles of good 

classroom management and planning  

Confident and effective knowledge of a range of 

technology used within teaching, including use of 

an interactive whiteboard  

Excellent written and verbal communication skills 

 

Curriculum strength and enthusiasm in a 

subject area  

Sound basic knowledge of the SEN Code of 

Practice and strategies for identifying SEN 

or very able pupils 

Skills and Abilities Ability to work on your own and as part of a team 

 

Good communication skills 

 

Excellent organisation skills and ability to prioritise 

 

 



 

THE PACKAGE  

Salary: Competitive, based on our Somerhill pay scale 

Closing Date for Applications:   9 June 2023 

Interviews:  13 June 2023 

Start Date: 1 September 2023  

Reporting to: Headteacher of Somerhill Pre Prep  

 

 

 

 

 

 

 

 

 

Personal 

competencies, 

qualities, attitude 

and behaviours 

Have high expectations for all pupils   

 

Enthusiasm, commitment, sensitivity and energy  

 

Able to form positive and professional relationships 

with colleagues, pupils and parents  

Ability to accept responsibility for planning and 

sustaining own professional development  

 

Willingness to contribute to whole school initiatives 

and support school improvement programmes   

 

Ability to work constructively as part of a team  

 

Flexible and solution focused approach  

 

Committed to the principles of equality and 

diversity  

 

Naturally warm, empathetic and caring  

 

An excellent sense of humour  

 

To be fun! 

An ability to motivate others  

 





Format of Applications 

Formal applications will only be accepted via the official Schools at Somerhill Application Form which will be published alongside this pack. 

All completed applications should be sent to: recruitment@somerhill.org 

Due to the current pandemic, we will not be able to offer tours of the school prior to the interview. However, a tour will form part of the 

interview process. Our website provides a lot of information about us including a virtual 

tour https://spark.adobe.com/page/NWmTWhbdpiUZE/ 

 

Child Protection   

The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to 

share this commitment. All staff have a responsibility for promoting and safeguarding the welfare of children with whom they come into 

contact and are always required to adhere to and ensure compliance with the School’s Safeguarding Policy Statement. If, in the course of 
carrying out their duties, a member of staff becomes aware of any actual or potential risks to the safety or welfare of children in 

the School, they must immediately report their concerns to the Designated Safeguarding Lead.  

We are an equal opportunities employer and we welcome applicants from all backgrounds. We celebrate the diverse backgrounds that 

make up our community and consider it important that people from a diverse range of backgrounds are represented in our setting 

 

Offer Conditions  

Somerhill is an equal opportunities employer and is committed to safeguarding and promoting the welfare of children and young people 

and expects all staff and volunteers to share this commitment. The successful applicant will be offered the role conditionally, subject to the 

satisfactory completion of a number of background checks including but not limited to: an enhanced DBS check with Children’s Barred list 
check, the taking up and verification of references, the verification of career history and medical fitness to undertake the role. The 

complete list of required checks will be provided to the successful candidate.   

 

Note  

This job description is not intended to be a comprehensive statement of procedures and responsibilities, but instead sets out the principal 

expectations of the School in relation to the post holder’s professional responsibilities and duties. We are looking for an individual who is 

adaptable, flexible, and willing to carry out the wide range of duties that are likely to be required to make a success of this role. We reserve 

the right to appoint at any time during the recruitment process. 

 

Health and Safety  

Under the Health and Safety at Work Act 1974 and subsequent legislation, the School is obliged to provide you with a workplace and 

working conditions which so far as is reasonably practicable, are safe and without risk to health. You are required by health and safety 

legislation to take reasonable care for your own health and safety and for the health and safety and others. Somerhill is a Covid-19 secure 

environment. Interviews will be held in person in line with social distancing rules.  

 

Further Information 

If you require any additional information, please do not hesitate to contact the Headteacher for a confidential conversation or for general 

queries Jess May recruitment@somerhill.org
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