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Somerhill Pre-Prep is our Section for 2 to 7-year-old girls and boys.  

  

  

Derwent Lodge is our Preparatory Section for 7 to 11-year-old girls.  

  

  

Yardley Court is our Preparatory Section for 7 to 13-year-old boys.  

  

 

www.somerhill.org. 

 

 



 
This full-time position offers the opportunity to join our strong and successful Pre-Prep team as well as our Prep 

Learning Support team and work alongside enthusiastic and dynamic colleagues.   The main purpose of the role is to 

coordinate and promote the educational, physical and social development of the pupils assigned, to enable them to 

make best use of the educational opportunities available to them. The ideal candidate will be passionate about 

education and will have an ability to connect with pupils to create positive and trusting relationships. 

 

Teaching and Learning 

• To assist in the educational and social development of pupils under the direction of the head of Learning 

Support, Form Teacher, Deputy and Headteacher of Pre-Prep. 

• To apply therapeutic interventions and behavioural strategies within a mainstream context. 

• To supervise and provide particular support for identified students, in 1:1, group or whole class/ group 

situations, ensuring access to learning. 

• To create appropriate resources to support the children. 

• To motivate and encourage children as required by providing levels of individual attention, reassurance and 

help with learning tasks as appropriate to needs 

• To monitor the child’s academic acquisition and responses to the learning activities and, where appropriate, 

modify or adapt the activities as agreed with the teacher to achieve the intended learning outcomes. 

• When working with a group of pupils, to understand and use group dynamics to promote group effectiveness 

and support group and individual performance. 

• To interpret and use test data and other sources of information to identify need. 

• To implement recommendations from outside agency reports. 

• When appropriate, to meet with parents to keep them informed about interventions received by their child, the 

resulting progress and any other relevant matters. 

• To contribute to the continued review of planning, support and monitoring of progress    

Additional Duties and Professional Requirements  

• Effective working relationships will be required with The Head of Learning Support, who will be the allocated line 

manager, along with The Learning Support Assistants and teaching staff.   

• To operate at all times within the stated policies and practices of the school;  
• To establish effective working relationships and set a good example through their presentation and personal and 

professional conduct;  
• To endeavour to give every child the opportunity to reach their potential and meet high expectations;   
• To co-operate with other staff to ensure a sharing and effective usage of resources to the benefit of the school, 

department and pupils;   
• To contribute to the corporate life of the school through effective participation in meetings and management 

systems necessary to coordinate the management of the school;   
• To take part in marketing and liaison activities such as Open Evenings, Parents Evenings, Review days and events 

with partner schools;   
• To take responsibility for own professional development and duties in relation to school policies and practices;   
• To assist with the organisation of school trips and attend trips where required. 

• To keep up to date with First Aid pediatric training   

• To be aware of and able to follow the procedures in the Somerhill Safeguarding Policy  

• To set a good example in terms of dress, punctuality and attendance  

• To attend all required out of working hours activities e.g. training, staff meetings, parent evenings  

• To respect confidentiality within the Pre-Prep and the Somerhill community  

• To assist in the School appraisal system.    
• To liaise effectively with parents and governors.   
• To undertake After School Care duties or clubs as required  

• To undertake any duties or tasks as reasonably requested by the Headteacher of the Pre-Prep or the Principal. 



  Essential  Desirable  

Qualifications        

A Levels or NVQ Level 3  x     

Degree  x    

Qualified teacher status  x    

Strong command of the English language including spelling and grammar  x     

Training in aspects of SEND, i.e. ADHD, Dyslexia, Autism or experience of supporting 

pupils with those needs    
  x  

Good IT skills  x     

First Aid certificate     x  

Experience        

Experience of working with children in a EYFS/ KS1 setting  x     

Knowledge of social, cultural ad physical needs of children  x    

Experience of working with SEN children  x     

Experience with gifted and talented children    x  

Skills & Attributes        

Passionate about inclusion and diversity   x     

Nurturing in approach, strategies and interventions  x     

Flexible, proactive and patient   x     

Able to use initiative and contributes a little bit extra  x     

Communicate effectively within a multi-disciplinary team  x     

Excellent time-keeping and attendance  x     

Strong organisational skills  x     

Child protection and safeguarding training (we can provide)    x  

  

Salary: Competitive, based on our Somerhill pay scale  

Application Deadline: 29 September (early applications encouraged) 

Interviews:  Tuesday 3 October 2023  

Start Date: January 2024  

Hours of work: Full Time (Part time may be considered) 

Reporting to: Headteacher of Somerhill Pre-Prep    



 

  



 

Format of Applications 

Formal applications will only be accepted via the official Schools at Somerhill Application Form which will be published alongside this pack. 

All completed applications should be sent to: recruitment@somerhill.org 

A tour will form part of the interview process. Our website provides a lot of information about us including a virtual 

tour https://spark.adobe.com/page/NWmTWhbdpiUZE/ 

 

Child Protection   

All staff have a responsibility for promoting and safeguarding the welfare of children with whom they come into contact and are always 

required to adhere to and ensure compliance with the School’s Safeguarding Policy Statement. If, in the course of carrying out their duties, 

a member of staff becomes aware of any actual or potential risks to the safety or welfare of children in the School, they must immediately 

report their concerns to the Designated Safeguarding Lead.  

We are an equal opportunities employer and we welcome applicants from all backgrounds. We celebrate the diverse backgrounds that 

make up our community and consider it important that people from a diverse range of backgrounds are represented in our setting. 

 

Offer Conditions  

Somerhill is an equal opportunities employer and is committed to safeguarding and promoting the welfare of children and young people 

and expects all staff and volunteers to share this commitment. The successful applicant will be offered the role conditionally, subject to the 

satisfactory completion of a number of background checks including but not limited to: an enhanced DBS check with Children’s Barred list 
check, the taking up and verification of references, the verification of career history and medical fitness to undertake the role. The 

complete list of required checks will be provided to the successful candidate.   

 

Note  

This job description is not intended to be a comprehensive statement of procedures and responsibilities, but instead sets out the principal 

expectations of the School in relation to the post holder’s professional responsibilities and duties. We are looking for an individual who is 
adaptable, flexible, and willing to carry out the wide range of duties that are likely to be required to make a success of this role. We reserve 

the right to appoint at any time during the recruitment process.  

 

Health and Safety  

Under the Health and Safety at Work Act 1974 and subsequent legislation, the School is obliged to provide you with a workplace and 

working conditions which so far as is reasonably practicable, are safe and without risk to health. You are required by health and safety 

legislation to take reasonable care for your own health and safety and for the health and safety and others. Somerhill is a Covid-19 secure 

environment. Interviews will be held in person in line with social distancing rules.  

 

Further Information 

If you require any additional information, please do not hesitate to contact the Headteacher for a confidential conversation or for general 

queries Jess May recruitment@somerhill.org
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