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Somerhill Pre-Prep is our Section for 2 to 7-year-old girls and boys.  

  

  

Derwent Lodge is our Preparatory Section for 7 to 11-year-old girls.  

  

  

Yardley Court is our Preparatory Section for 7 to 13-year-old boys.  

  

 

 



 
We are seeking a qualified and experienced driver to join our team at Somerhill. The main role of the post holder will be 

to transport Somerhill pupils in a safe, proper and timely manner to and from school, ensuring their welfare is 

paramount at all times.  

 

Skills and Qualifications 

 

• Qualification on a clean driving license. 

• Experience in dealing with the public in a similar type of role desirable. 

• Previous experience working with children would be desirable. 

• Our insurance is valid for all individuals up to the age of 70 years. 

• PCV/D1 Licence essential. 

• Good knowledge of the local area and surroundings. 

• An annual medical certification must be made – this will be held on file. 

 

General Duties 

• A recorded daily walk-round check. 

• Prompt departure from allocated pick up points in accordance with the register to ensure all  

pupils arrive at school on time. Contacting parents or guardians where appropriate.  

• Keeping passenger registers for all journeys. 

• Keeping the vehicles clean and tidy at all times. 

• Fully complying with all Somerhill policies and procedures as well as external legislation, road  

traffic regulations and the Highway Code. 

• Being presentable in appearance and professional, polite and courteous at all time.  

• Ensuring pupils adhere to all School regulations throughout the journey, including remaining  

seated and wearing seat belts.  

• Operating the opening and closing of all doors and luggage compartments and ensuring  

compliance with all rules and regulations relating to luggage. 

• Ensuring that children are met by adults. Drivers must disembark the vehicle to ensure safe  

delivery and are responsible to ensure children cross roads safely. A duty of care towards the  

children is paramount. 

• If the bus is anticipated to be late, on either inward and/or return journey, both the school and  

parents must be immediately informed. 

• Fully complying with all vehicle security regulations and School and DVLA rules and regulations  

relating to licences, including updating the School as appropriate and allowing licence checks  

every six months. 

• Ensure the roadworthiness of Somerhill vehicles in a safe, clean and fully-fueled condition by reporting any 

vehicle defects of whatever nature to the Head of Maintenance 

Personal Characteristics 

• To care about children and to prioritise the safeguarding of them.  

• Ability to work in a team and to build successful working relationships with colleagues.  

• To be committed to the aims and ethos at Somerhill  

• Willing to roll up sleeves and deliver what is required on time and to the appropriate quality. 

• To take Personal Responsibility for own work and actions 

• An ability to relate to pupils, staff and parents and to communicate effectively with them.   



• Effective communication skills at all levels  

• Effective time management  

• To respect confidentiality within the Somerhill community  

• Professional attitude but nurturing personality

• To operate at all times within the stated policies and practices of the school 

• To take responsibility for own professional development and duties in relation to school policies and practices. 

• To be aware of and able to follow the procedures in the Somerhill Safeguarding Policy 

• To set a good example in terms of dress, punctuality and attendance 

• To attend all required out of working hours activities e.g., training, staff meetings Inset 

• To respect confidentiality within the Somerhill community 

• To undertake any duties or tasks as reasonably requested by the Deputies or Headmaster 

• To have a good sense of humour and enjoy having fun. 

 

THE PACKAGE  

Salary: Competitive 

Interviews:  January 

Start Date:  As soon as possible 

Hours of work: Part Time, Term Time, 20 hours per week; 6.30-8.30am & 4.00-6.00pm 

Reporting to: Head of Premises  

 





Format of Applications 

Formal applications will only be accepted via the official Schools at Somerhill Application Form which will be published alongside this pack. 

All completed applications should be sent to: recruitment@somerhill.org 

A tour will form part of the interview process. Our website provides a lot of information about us including a virtual 

tour https://spark.adobe.com/page/NWmTWhbdpiUZE/ 

 

Child Protection   

All staff have a responsibility for promoting and safeguarding the welfare of children with whom they come into contact and are always 

required to adhere to and ensure compliance with the School’s Safeguarding Policy Statement. If, in the course of carrying out their duties, 

a member of staff becomes aware of any actual or potential risks to the safety or welfare of children in the School, they must immediately 

report their concerns to the Designated Safeguarding Lead.  

We are an equal opportunities employer and we welcome applicants from all backgrounds. We celebrate the diverse backgrounds that 

make up our community and consider it important that people from a diverse range of backgrounds are represented in our setting 

 

Offer Conditions  

Somerhill is an equal opportunities employer and is committed to safeguarding and promoting the welfare of children and young people 

and expects all staff and volunteers to share this commitment. The successful applicant will be offered the role conditionally, subject to the 

satisfactory completion of a number of background checks including but not limited to: an enhanced DBS check with Children’s Barred list 
check, the taking up and verification of references, the verification of career history and medical fitness to undertake the role. The 

complete list of required checks will be provided to the successful candidate.   

 

Note  

This job description is not intended to be a comprehensive statement of procedures and responsibilities, but instead sets out the principal 

expectations of the School in relation to the post holder’s professional responsibilities and duties. We are looking for an individual who is 

adaptable, flexible, and willing to carry out the wide range of duties that are likely to be required to make a success of this role. We reserve 

the right to appoint at any time during the recruitment process.  

 

Health and Safety  

Under the Health and Safety at Work Act 1974 and subsequent legislation, the School is obliged to provide you with a workplace and 

working conditions which so far as is reasonably practicable, are safe and without risk to health. You are required by health and safety 

legislation to take reasonable care for your own health and safety and for the health and safety and others. Somerhill is a Covid-19 secure 

environment. Interviews will be held in person in line with social distancing rules.  

 

Further Information 

If you require any additional information, please do not hesitate to contact the Headteacher for a confidential conversation or for general 

queries Jess May recruitment@somerhill.org 
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