
  

 

 

 

 

 

 

 

 

 

 



http://www.somerhill.org/


  

Somerhill Pre-Prep is our Section for 2 to 7-year-old girls and boys.  

  

  

Derwent Lodge is our Preparatory Section for 7 to 11-year-old girls.  

  

  

Yardley Court is our Preparatory Section for 7 to 13-year-old boys.  

  

 



As a school, we believe strongly in both harnessing the strength of our local community and supporting those 

communities around us. We are also conscious that people who retire remain young at heart, in mind, and 

often body, and still have a great deal to offer should they wish to remain active and engaged in community 

life. As such, and in support of retired members of the community, we are seeking to recruit several 

volunteers who would be willing to support the Somerhill community inside and outside the classroom. Some 

individuals who may have a particular skill to offer, as well as their life experience; however, essentially, 

volunteers should have an overriding ambition to be engaged and suitably active in a community 

environment. 

The school intends to consider retired members of the community for this unpaid role including grandparents 

and carers; please note that current parents will not be offered an interview. All volunteers will have to 

undergo the necessary safer recruitment checks including a Disclosure and Barring Enhanced check. 

Principal Accountabilities 

Support for children 

 

• Under the direction of the teacher, carry out pre-determined tasks and/or perform general classroom duties. 

• Establish and maintain supportive relationships with individual pupils or small groups to ensure they understand 

and can achieve the tasks. 

• Support inclusion in the classroom, ensuring all pupils feel involved with tasks and activities. 

• Support the school curriculum, including reading, literacy, and numeracy activities. 

 

Support for the teacher 

• Provide information to help the class teacher plan appropriate work programmes. 

• Help to prepare the learning environment for use e.g., in the engineering department. 

• Undertake support activities for the teacher as required e.g. photocopying, preparation of materials, mounting 

displays.  

 

Grounds & Estate 

• Supporting the team in planting, pruning, weeding, leaf raking and general tidying. 

• Setting up and maintaining our Somerhill vegetable garden. 

• Supporting our beekeepers. 

 

 

General Duties 

 

• Comply with statutory requirements for example the Health and Safety at Work Act and the Data Protection Act as 

well as school policies and procedures in this regard. 

• Safeguarding and compliance with our Child Protection & Safeguarding Policy and procedures. 

• Maintain positive and effective communication with all members of the Somerhill community including pupils, staff, 

parents, peripatetic teachers and governors; other external users; the local community; and outside agencies. 

• Undertake support work in the wider context of school, for example in the dining room, in the playground at break 

time or during after-school activities. 

 

 

 

 

 



Person Specification 

Personal Behaviours  
 

Excellent communication skills and the ability to communicate with a wide range of stakeholders 

including parents, staff, pupils, and governors   

Essential  

Ability to build and maintain strong working relationships  Essential  

Dynamic and creative, with the ability to challenge and offer new ideas.  Essential 

Team player working well with all staff across the school Essential 

Ethos and Whole School Values  
 

Able to operate at the heart of the school community   Essential 

Committed to the Somerhill values Essential 

Determined to ensure that every pupil fulfils their potential regardless of ability and at whatever 

level 

Essential 

Safeguarding and Pastoral  
 

Committed to superinducing and promoting the welfare of children and young people Essential 

A satisfactory Enhanced Disclosure from the DBS  Essential 

 

HOURS OF WORK 

Hours: To be discussed at interview, but these could be considerably flexible based on how the volunteer feels they can 

contribute. 

Closing Date for Applications:   12 April 2024 

Interviews:  Interviews to be held shortly after the closing date 

Start Date: April/ May  

Reporting to: Deputy Head, Pastoral (Prep) or Deputy Head (Pre-Prep)  

 





Format of Applications 

Formal applications will only be accepted via the official Somerhill Application Form which will be published alongside this pack. All 

completed applications should be sent to: recruitment@somerhill.org 

A tour will form part of the interview process. Our website provides a lot of information about us including a virtual 

tour https://spark.adobe.com/page/NWmTWhbdpiUZE/ 

 

Child Protection   

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to 

share this commitment. All staff have a responsibility for promoting and safeguarding the welfare of children with whom they come into 

contact and are always required to adhere to and ensure compliance with the school’s Safeguarding Policy Statement. If, in the course of 

carrying out their duties, a member of staff becomes aware of any actual or potential risks to the safety or welfare of children in the school, 

they must immediately report their concerns to the Designated Safeguarding Lead.  

We are an equal opportunities employer and we welcome applicants from all backgrounds. We celebrate the diverse backgrounds that 

make up our community and consider it important that people from a diverse range of backgrounds are represented in our setting 

 

Offer Conditions  

Somerhill is an equal opportunities employer and is committed to safeguarding and promoting the welfare of children and young people 

and expects all staff and volunteers to share this commitment. The successful applicant will be offered the role conditionally, subject to the 

satisfactory completion of a number of background checks including but not limited to: an enhanced DBS check with Children’s Barred list 
check, the taking up and verification of references, the verification of career history and medical fitness to undertake the role. The 

complete list of required checks will be provided to the successful candidate.   

 

Note  

This job description is not intended to be a comprehensive statement of procedures and responsibilities, but instead sets out the principal 

expectations of the school in relation to the post holder’s professional responsibilities and duties. We are looking for an individual who is 
adaptable, flexible, and willing to carry out the wide range of duties that are likely to be required to make a success of this role. We reserve 

the right to appoint at any time during the recruitment process. 

 

Health and Safety  

Under the Health and Safety at Work Act 1974 and subsequent legislation, the school is obliged to provide you with a workplace and 

working conditions which so far as is reasonably practicable, are safe and without risk to health. You are required by health and safety 

legislation to take reasonable care for your own health and safety and for the health and safety and others. Somerhill is a Covid-19 secure 

environment. Interviews will be held in person in line with social distancing rules.  

 

Further Information 

If you require any additional information, please do not hesitate to contact the Headteacher for a confidential conversation or for general 

queries Jess May recruitment@somerhill.org
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